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ESSER II Application Walk Through  

  

As you work to complete your school or district’s ESSER II application, please feel free to 

reference this guide.  Program administrators who also completed the CARES 

Act application will already be largely familiar with the application as they are both based off the 

same application template.   

  

ESSER II Grant Information:  

CFDA Number: 84.425D*  

Federal Award ID Number: S425D210013  

Fund Number: 7931   

Receipt Number: 4990  

*This is the same CFDA as CARES Act; ESSER II must be tracked separately  

  

  

Grant Period: March 13, 2020- September 30, 2023  

Encumbrance (date by which all approved activities must be completed): September 30, 2023  

Liquidation/Reimbursement Deadline: December 15, 2023  

Final Expenditure Report Due: December 31, 2023  

  

Allowable Activities: Please visit the IDOE ESSER II website for a comprehensive list of 

allowable activities along with creative spaces to encourage innovative activities, and additional 

resources to support implementation.  The ESSER II FAQ is also available on the ESSER II 

website.  

    

  

Reminder: ESSER II statute does not require an equitable share of ESSER II funds be 

provided to non-public schools.  Non-public schools will access COVID-19 relief funds and 

supports through the EANS program directly through IDOE.  Please visit the IDOE 

EANS website for additional information.    

  

  

Next Steps After Application:  Your IDOE federal grants specialist will review your 

ESSER II application.  If the application is not approvable as written, any requested edits 

will be saved in the Messages tab for the program administrator and the application will be 

sent back to LEA Edit.  

  

  

  

  

  

  

  

  

https://www.doe.in.gov/grants/esser-ii-and-geer-ii
https://www.doe.in.gov/grants/eans
https://www.doe.in.gov/grants/eans
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ESSER II Application    

You can access the ESSER II application via the Title I Application Center.    

  

District Information Page: Please verify all relevant district information is correct.   

1. Verify IDOE-approved indirect cost rate.  If “YES” is selected, you should enter 

the approved FY2021 rate.   

2. As there is no equitable share required in ESSER II, you may respond “NO” to 

number two and proceed to delete the non-public schools.  Alternately you may leave 

“YES” and proceed; either option will allow you to proceed without an error.   

3. Please assure that your district or school will, to the extent practicable, continue 

to pay employees and contractors.  If “NO” is selected, you will need to provide a 

narrative with justification.   

  

  

 

 

 

 

 

 
 

 

 

  

https://title1.doe.in.gov/
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Contact Information Page: Please complete all required contact information for your LEA 

contact information.  

  

  

  

Application Summary Page: Please verify your total allocation.  The Equitable Share Transfer 

line should be left blank as there is no equitable share requirement in ESSER II.  
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District Set Aside Page: Please budget your district set asides.  Please enter your entire 

allocation in the District Reservation box.  As a reminder, the Non-Public Equitable Share 

section below can be left as $0 as no equitable share is required.   

  

  

  

District Administrative Expenses Page: Staffing   

Please indicate the positions that will be funded through ESSER II and indicate any split-funded 

positions and funding source.    

  

Choose either Cert/Non-Cert, FTE (up to 1.0) or stipend, complete description with staff 

responsibilities (also to include budget lines and amounts, i.e., 22100 Salary $50,000 Benefits 

$10,000); for groups of staff or not yet hired, you can enter TBD in Staff Name  
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District Administrative Expenses Page: Budget  

Please budget the appropriate items in the district budget.  Be sure to include all requested items 

or activities in the budgeted total and include sufficient detail in the narrative boxes below.  Be 

sure to provide sufficient detail for IDOE to determine the reasonableness, allowability, and 

necessity of the proposed activity. You may include additional documentation in 

the Attachments section of the Summary Page.   

  

 

Please refer to CARES/ ESSER II Budget Example for guidance on budgeting specific 

expenditures: https://www.doe.in.gov/sites/default/files/grants/cares-budget-revised-01-

2020.pdf  

  

  

  

https://www.doe.in.gov/sites/default/files/grants/cares-budget-revised-01-2020.pdf
https://www.doe.in.gov/sites/default/files/grants/cares-budget-revised-01-2020.pdf


 

Indiana Government Center North, 9th Floor  •  100 N Senate Ave  •  Indianapolis, Indiana 46204 

317-232-6610  •  www.doe.in.gov 

  

  

  

Non-Public School Programs Page: This page can be left blank as no equitable share for non-

public schools is required.   
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Total Program Budget Page: Ensure your budget accurately reflects all budgeted 

activities.  You may enter the amount of requested indirect costs on this page.    

  

*NOTE: some browsers may cause an error in the calculation of the indirect cost rate.  If this 

occurs, please close the browser and reload the page. This should resolve the issue.   
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Assurance Page:  Ensure the application is signed by the authorized individual.  Once 

completed, hit “Sign and Submit Application”.  

  

  

  

  

Next Steps:  Your IDOE federal grants specialist will review your ESSER II application.  If 

the application is not approvable as written, any requested edits will be saved in the 

Messages tab for the program administrator and the application will be sent back to LEA 

Edit.   

 

 

 

 

 

 

 


